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R
FILE & SERMEXARESOURCES

File & Serv8exashas many resources available to you in order to address your questions and concerns:

A File & ServeTexasClient Supporis available to assist you with technical, ID, functionality
and any other questions you may have. You can contact Client Support at 888.529.7587.
They are available 24/7/365.

A File & ServéfexasResource Centes available to assist you with He Guides, register for
Live Webinars, watch GBemand videos, and much more! Please visit
http://www.fileandservexpress.com/texas/trainingresources.htfak more information.

File & Serve Texas-
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SU BSEQU ENT FI L|NG OVERV| EW Logging in to File & Servieexas

TheFile & Serv8exadJser Guidgrovidesa convenient source of Username
information to help you efficiently €ile into an existing case. Emal o

Password

Password

SR EEL
ogin

1. Referto the appropriatecourt ruleson electronicfiling Forgot passwont ? | Regiter with Emad
prior to using File & ServBexado ensure that you are
in compliance with local requirements.

2. Checkour minimumsystemrequirementsto be sure . Open IE, Chrome, or Firefox
your computer is correctly configured for using File & go to
ServeTexas www.fileandservetexas.com
. . . . Enter your Username and
3. Ifyou needaSS|stancecaIIour_CllentSupportllne at 1- Passv\yord and clidkogin
888-247-2051. They are available to help you

24/7/365. . If you do not have a
Username/Password, please

contact your Firm
Administrator.

© 2017 File & Serv&exas




R
GETTING STARTED

1. Access the File & Ser¥exadogin page viavww.fileandservetexas.com
2. 9YGSNI e2dzNJ ! aSNY I Y&iétdt aa62NR | yR Of A0 a

Flle & Serve Texas o Home Training Contact Us Login to File & ServeXpress

skt Welcome to eFiling and eService in

Texas

s s d | Regrsiet Kow

THE FASTEST WAY TO FILE

Far more information about eFiling in Texas please click here.

Read more.

File & Serve Texas-

© 2017 File & Serv&exas 5



http://www.fileandservetexas.com/

GETTING STARTEBntinued)

3. Once you are logged into your account, you will be taken to Case Details page to begin your filing. The 5 s
to complete and submit a filing will be displayed. Or, you will be taken to the Incomplete Filings page if you
have any unfinished filings to complete and submit.

4, ¢2 0S3AAY (GKS adzomaSldzSSyd FAf Ay Asthisithgdoran eXistidgicasé? 2 y
field. ClickonthedroR 2 6y Y Sy dz YegpRk &BESAR d2 (GKS [/ 2YL} S#SR
sign next to a transaction that has been accepted by the clerk. Please see next slides for screen shots.

Case Details

STEP 5 - Review & Submit

STEP 4 - Senice Contact

STEP 1 - Case Type STEP 2 - Parties STEP 3 - Documents

Is this filing for an existing case? Case Type

MNo ~ Select ~

Payment Account

Mo

Yes Select ~
Filer Type Attorney

Select A Select hd
Case Category Client Matter ID

Select v

File & Serve Texas-
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B
GETTING STARTEBntinued)

Completed Filings + New Filing

From Date (mm/ddiyyyy) To Date (mm/ddfyyyy)
Jurisdiction Filing Of
Select w My File & Serve Texas Filings w
Transaction [D Case Number
Envelope ID

Search Result

EHVEID‘E . submited By u

100587 160246 10-0001 Supreme Court 121072016 Mork Bugbash

File & Serve Texas®

© 2017 File & Serv&exas 7



GETTING STARTEDntinued)

5. LF @& 2dz Yass { ByDi§ 8ikg fodian existingcasé? FTASt RZ @2dz Attt oS G |
SYGSN) GKS 2dzZNAAaRAOGAZ2Y GbPER @2dzNJ OF &S y dzYo SN /

6. ,2dzNJ OFasS gAfft | LIISI NI | Startfrikngré 02 8 KA ¥ NI KE LISy3I &
begin the 5step process to complete your transaction and submit it to the court.

Case Details

STEP 1 - Case Type STEP 2 - Parties STEP 3 - Documents STEP 4 - Service Contact STEP 5 - Review & Submit

Is this filing for an existing case?

Yes v Enter Case
Information

Pull up case using Case Number

Select Jurisdiction v

~_ _ =

Search Resuli(s)

Search Result(s)

Oof A Ol 2 y a { ul 10-0001 Civil Civil - Other Civil

File & Serve Texas-
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GETTING STARTEEDNtinued)
7. LT @2dz aSd SIOGBR AWSIKS / 2YLX SGSR CAfAy3Ia LI ISST
the jurisdiction and case number will be atgopulated.

8. ,2dzNJ OFLaS gAff 0S K2dza SR | StartiFng o200 R2AYS y2 TzLd KK Sa
begin the 5step process to complete your transaction and submit it to the court.

Case Details

STEP 5 - Review & Submit

STEP 4 - Service Contact

STEP 3 - Documents

STEP 1 - Case Type STEP 2 - Parties

Your case
I this filing for an existing case? InfOI’matIOI’l WI”
‘e . auto-populate
Pull up case using Case Number
Bexar County - District Clerk v FSTX 72717 - DL
/ & Go
Click on

G{0dFNI CAfAy3d

Search Result(s)

Start Filing FSTX 72717 -DL  Debt/Contract - Civil - Contract
Consumer/DTRPA

File & Serve Texas- -

© 2017 File & Serv&exas




B
FILING INTO AN EXISTING C8®F:1 Case Type

To file into an existing case using File & S@eras follow these steps:

1. The Case Number, Jurisdiction, Case Category, Case Type, Payment Account, and Client Matter ID will be
auto-populated.

Note: ThePayment Accounfield will be autepopulated to the default payment account chosen by your Firm
Administrator. If you do not see that it is aypmpulated, please contact your Firm Administrator. If you need to
select Waiver, please clickonthediB2 6y YSydz ' YR YI1S (GKS aStSOuAz2yod
please contact your Firm Administrator. See screen shots on next slide.

File & Serve Texas-
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FILING INTO AN EXISTING C3teh:1 Case Type (continued)

Case Details

STEP 1- Case Type STEP 2- Parties STEP 3 - Documents

Is this filing for an existing case? Case Type
Ho v Other il (30)
Junsdiction Damage Amount
Harris District Clerk - Civl M Less than $100,000 and non-monstary relief
Filer Type Procedure Remedy
Attomey v
Case Category
Payment Account
Cil - Other Civ v
Mastercard
Attorney
Select
Client Matter D

File & Serve Texas®

© 2017 File & Serv&exas

STEP 4 - Senice Contact

STEP 5 - Review & Submit

Payment Account

Mastercard

Select
Mastercard

Waiver Account

11




B
FILING INTO AN EXISTING C3teha:1 Case Type (continued)

To file into an existing case using File & S@eras follow these steps:

2. Select the Filer Type and Attorney. Adjust the Client Matter ID if necessary.
3. / f ANeXt &l 2 Y 2 @-Partieand gairbthé ability to toggle between Stefis 2Zrhe system will be
auto-d I @AY 3 GKS Ay T2NeNE I2ANYG K Sy &8 Ailrbridih s (<o O slide.

Case Details

STEP 1 - Case Type STEP 2 - Parties

STEP 3 - Documents STEP 4 - Senice Contact STEP 5 - Review & Submit

Is this filing for an existing case? Case Type

Yes ~ Civil (30) ~
Case Number Payment Account

10-0001 Mastercard v
Jurisdiction Attorney e

Supreme Court v Select v
Filer Type 6- Client Matter 1D | Verify & Adjust if necessary I

Select v 12-888

Case Category

Civil - Other Civil v

File & Serve Texas-
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FILING INTO AN EXISTING C3teha:1 Case Type (continued)
TOGGLING BETWEEN STEPS

4. Once you click b S BriiStep 1Case Type, you will be allowed to toggle between Step 1, Step 2, Step 3,
Step 4, or Step 5 in any order of your choice.

Example You have completed Step/1l & S ¢ & LIS | vy Rrou@anin@vcénipleté Sreprarias
and view/enter parties; or, click StepCBcuments and upload a document(s); or, click StSgdice
Contact and view/enter service contactgour selection does not have to be in sequential order.

Note: If you did not enter information in one of the Steps, there witriber message Step SReview & Submit
prompting you tacompletethose Steps/section3.he platform will not allow the transaction to be submitted if
one of the Steps has not been completeBlease see screen shot in the next slide

Case Details

STEP 1 - Case Type STEP 2 - Parties STEP 3 - Documents STEP 4 - Semvice Contact STEP 5 - Review & Submit

What documents are you filing?

Filing Code Filing Type

Add Document
Responsible for Filing Fees
Select ~

File & Serve Texas-

© 2017 File & Serv&exas
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R
FILING INTO AN EXISTING C3eh:1 Case Type (continued)

Case Details Almost done. Review Entries. Printable Version

STEP1-Ca e STEP 4 - Seni ac STEP 5 - Review & Submit

Jurisdiction : Harris District Clerk — Civil Case Category : Civil - Other Civil
Case Type : Other Civil Filer Type : Attorney

Damage Amount : Less than $100,000 and non-monetary relief

Payment Account: Mastercard Attorney : Attorney 9Test

Client Matter ID: 56-57

Parties 0 s

Sending Party Party Type Name Address

Error:
« At least one party needed to continue. <

Documents rd

Filing Original Converted Optional Document Document Courtesy

Filing Cod
A e Description Doecument Document Services Category Description Copies

Fees

Responsible for Filing Fees :

Error:

+ Please add document to continue. <

+ Select Party Responsible for Filing Fees

File & Serve Texas®

© 2017 File & Serv&exas 14




FILING INTO AN EXISTING C8teh:2 Parties

To verify and/or create a new party in an existing case using File & Be@agfollow these steps:

1. The List of Parties (Party Type/Name) will be dui® LJdzf | § SR X Totgl OdselfRitigEa (1 KS a
2. Select the Sending Party for this transaction by checking the appropriate box.
3. LT ySOSaal NEX ONXI (Greate NgwParticed NIieé o6& aSft SOGAy3s

Case Details

STEP 1 - Case Type STEP 2 - Parties STEP 3 - Documents

STEP 4 - Service Contact STEP 5 - Review & Submit

Who are the parties?

Create New Parties Create a New Party

if necessary

Party Name

List of Parties
Total Case Parties: 2
e S _

Appellee Mot So Funny Business

(| Appellant Funny Business

File & Serve Texas-

© 2017 File & Serv&exas 15




9.

0N A

FILING INTO AN EXISTING C3teh:2 Parties (continued)

LT @2 dCréa® N&Parmséa | ySgo aGQNBSY At t  L12LJ
[ St BabyiTygé T NBY -downSneriMBte)t t I NI& ¢8LIS8 SAGK |y aFé
{ St 800 GKS NI RA2 Porskd (| 2 yOrderfratie®sS LI NIie A& | 6

{SEtSO0 GUKS NI}YRAZ2 0dziG2y 6KSOKSNYe KNMIGINII & A& &2
9Y(GSNI G§KS LI NI & QaNoe:Ohktlie pdrty narsesis njahdatary. Yol cérSadid information
into the Address and Phone No. fields at your discretion

/| £t AMdqPari¢ (2 | RR GKS LI NIeé& (2 GKS [Aad 2F tFNIUAS:

10. Walk through these steps for all remaining parties that need to be added until complete.

File & Serve Texas-

Who are the parties?

Create New Parties

First Name Middle Name Last Name

City State Zip Code

Select ~

Phone MNo.

o D

© 2017 File & Serv&exas 16



B
FILING INTO AN EXISTING C3teh:2 Parties (continued)
11 ,2dzNJ [ A&l 2F tFNIASAa gAff 0S5 RA A& LDbtdl GaSefPartigédd (G KS 6

12. Make sure a Sending Party is selected for this transaction by checking the appropriate box.
13. / f AN®EE Gl 2 Y2 08 2D22YSYy 8 A @ SkepBPocumigrttse G 60 @

Case Details

STEP 5 - Review & Submit

STEP 4 - Service Contact

STEP 1 - Case Type STEP 2 - Parties STEP 3 - Documents

Who are the parties?

Create New Parties

Party Name

List of Parties

Total Case Parties: 2

Sending Party Pany Type _
i) Petitioner John Smith A
] Respondent James Company 'ﬁ

Back Next

File & Serve Texas-

© 2017 File & Serv&exas
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FILING INTO AN EXISTING C3teh:3¢ Documents

To upload and attach documents to be filed in an existing case using File &8eagdollow these steps:

1. Enter the partyResponsible for Filing Fedsr this transaction by clicking on the drajown menu.

Case Details

STEP 1 - Case Type STEP 2 - Parties STEP 3 - Documents STEP 4 - Service Contact

STEP 5 - Review & Submit

What documents are you filing?

Filing Code Filing Type

Responsible for Filing Fees e ¢

Select

'

Back Next

Responsible for Filing Fees

Select
Note: Select the party responsible for the filing |
fees for this transaction by selecting/highlighting
the party. Select
Doe Corp [
Jane Does

File & Serve Texas-

© 2017 File & Serv&exas
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FILING INTO AN EXISTING C3teh:3¢ Documents (continued)

H O /| AddOdcunenf @2 21LISYy dzLJ I yS¢g &aONBSY G2 o0S3IAyYy dzL)

Case Details

STEP 1 - Case Type STEP 2 - Parties STEP 3 - Documents STEP 4 - Service Contact

STEP 5 - Review & Submit

What documents are you filing?

<«

Responsible for Filing Fees

Select

Back Mext

File & Serve Texas-

© 2017 File & Serv&exas
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FILING INTO AN EXISTING C3teh:3¢ Documents (continued)

3. CAfAY3 ¢& LISHHe abdSeriadzt L FR & RiRzQdR yit 21 SIN) y&a I OdG A2y > Of A

YR aBléps 0G4

4. LT @ 2 dzDRBR NBlyFradsattiongclickonthedreR2 6y Y Sy dz ISefvebEléts ThE Klings
Code will auteLJ2 LJdzt |Sérdce b2 &

File & Serve Transactidibefault)

Fiing Type Fiing code

File and Serve ( v Select

Filing Desciption (Maximum 200 characters)

Filing Type

Serve

File & Serve Texas-

© 2017 File & Serv&exas

File Only Transaction

Filing Type
File /
File

File and Serve

Serve

Service Only Transaction

Filing code

e Service Only

¥

20




FILING INTO AN EXISTING C3teh:3¢ Documents (continued)

Select the Filing Code.

Enter the Filing Description. This is the set of documents you-fliagde-serving in this envelope. Note

the character limit of 200.

7. | f A OBrowBey/ @2 dzLJ 21 R GKS [ SIFR 520dzvySyie® b2dS GKS
OKIF N} OGSNER® ¢KA& AYyOfdzZRSas SoIPrI GdPLIRTFED

ool

8. Select the Document Category.
9. Note the envelope size limit of 35MB.
Filing Type Filing code
File and Serve Select W

Lead Document - Maximum 50 characters) “ Document Category e

Browse_.. Select W

File & Serve Texas-
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FILING INTO AN EXISTING C3teh:3¢ Documents (continued)

10. Enter the Document Description. Note the character limit of 200.

11. If your Lead Document has an attachment(s), select ¢ to upload*
Filing Type Filing code
File and Serve o Petition ($ 262.00) W

Filing Description (Maximum 200 characters)

Petition and Declaration in Support

Lead Document (35MB - Maximum 50 characters) Document Category

SAMPLE PETITION.docx Download Original
MNew Case Filings W

Browse... | No file selected.

Document Description (Title of Document - Maximum 200 characters)

Petition for John Doe v. Doe Corp|

—

*Please check the local rules for document guidelines and specifications.

File & Serve Texas®
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FILING INTO AN EXISTING C3teh:3¢ Documents (continued)

12. / £ ABGWaeE a2 dzLJX 2F R GKS GG OKYSy (o
13. Make sure to select the Document Category.
14. Enter the Document Description. Note the character limit of 200.

Attachment (35MB - Maximum 50 characters) Document Category “

Browse... Select '

Document Description (Title of Document - Maximum 200 characters)

File & Serve Texas-
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FILING INTO AN EXISTING C3teh:3¢ Documents (continued)

15. { 2YS 2 dzNRA & RA Oplidn® Felvicabi f L T2 FBENIX 66t ST drBlGritertheK S |

number of desired copies.

Optional Services
-

Issue Subpoena

1 [ Issue Citation 8.00 8.00

Sy (SN (K Scdl 2 dgNIIiSKaSENI / &2dz08L32aNI0 28 GaF FF YS Y0 SND

16. b SEG =
NoteY ¢ KS& gAf f Adcdptad? INBOS K WElilefigkasyic FTNRY
17.9YV 0SSN I b20S 0 2directd SO WY dzf KQAG AAY 8@ AHaNK a6 KS 02 dzNJIi
6KS [SIR 520dzySyid FyR ' GGl OKYS

18. / f ASavg a2 | dal OK

Courtesy Copies (Optional) Mote to Clerk (Optional - Maximum 200 characters)

emken@fileandserve.com, wkhan@fileandserve.com Thank youl| p4

0 Bl <—

File & Serve Texas-

© 2017 File & Serv&exas
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FILING INTO AN EXISTING C3teh:3¢ Documents (continued)

19. You will be taken back to the original screen to begin uploading additional Lead Documents and
Attachments, if necessary.
20. / £ ANeXE a2 Y2 0SS SNBAOBS LI2y G | Kep 4{29\NI2NO0 Si K/S2 vl loQh ad

Note: Only the Lead Document will be displayed, including the Filing Code, Filing Type, and (Filing) Descriptio
,2dz Oy SRAG GKS [SIR 520dzYSyd FyR AlGa !'GalF OKYSyd
O2f dzYy® hNE &2dz Oy Of A0l 2y UKS GiGN}YakK Olyé AO2Y

Case Details

STEP 1 - Case Type STEP 2 - Parties STEP 3 - Documents STEP 4 - Service Contact

STEP 5 - Review & Submit
What documents are you filing?

ctions
Petition File and Serve Petition ﬁ

Responsible for Filing Fees

Select

File & Serve Texas-

© 2017 File & Serv&exas
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FILING INTO AN EXISTING CASE: Service Contacts
Step 4¢ Service Contacts

The next few slides will explain how to add a service contact(s) to an existing service list. Please note the
following in all of the selections in an existing case using File & $exasg follow these steps:

A
A
A
A
A

The service list will be aujoopulated.

,2dz oAttt 0SS [ofS G2 OASE (KS ydzYyeSeNE 2 D20 AAY Id(
,2dz Oy 1SSLI (KS e®eniS aF 20 SICK 2S5RS dgy2R/SINI Gl & @ 2 dz
transaction.

Youcandéi St SO0 (KSe@ESa2 M RERNAE8 O2yil Olla &2dz 62
transaction.

Click on the droglown menu under théAttach column to select either the case or a case party.*

¢KS aeadSYy oAaff ldzi2aYFrdAaOFtteée alddl OKE GKSY |
2NRSNJ F2NJ 6 KS O2yidl Ol G2 daadAaole G2 GKS aSNW)J

(See next slide for screen shot)

File & Serve Texas-
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R
FILING INTO AN EXISTING CASE: Service Contacts
Step 4¢ Service Contacts

F{StSOG UKS a/l asSé¢ AT &2dQR fA1S UKS {SNWAOS /2yl
F{SftSOG 2yS 2F (GKS OlFrasS LINIASa AT &2dzQR fA1S GKS

involved in other cases.

STEP 3 - Documents STEP 4 - Senice Contact STEP 5 - Review & Submit

_

Ann Harris ah@gmail.com Case v @ Detach

| . harryh@lawfirm.com F Busi v i
Uncheck the box if you want whe unny BUsiness 0 Detach

to de-select the service

u contact jguerrero@fileandsene | gealect either "Case™ or a case e T Detach
party (e.g., first-named Plaintiff)
Jesse Guerrero jguerrero@fileandserve_COMT L @ Detach
lect
Joey Guerrero jo@fst123 com seiee T Detach
\ Case
Kelsey Clark kelseyc7A90@gmail.com Not So Funny Business @ Detach
Funny Business
Opposing Counsel opposingcounsel@lawfirm.com ‘ select ~ ‘ A

File & Serve Texas®
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R
FILING INTO AN EXISTING C3teh:4¢ Service Contacts

To create service contacts in an existing case using File & Txagfollow these steps:

1. Select Firm Service Contacts from the dRR ¢y Y Sy daddagiRo8aNyd &
2. Enter the first and last name of the support staff member(s) in your firm.

3. { 8§t Sdaitlr & IgA Lidtb £

Add Individually K
Add Contact From Firm Service Contacts 2%
First Name e Last Name 6

Warda Khan

<
e N

warda khan wkhan@fileandserve.com Add To List

Email

File & Serve Texas-

© 2017 File & Serv&exas 28




FILING INTO AN EXISTING C3teh:4¢ Service Contacts (continued)

4., ¢2 FTRR Iy lGG2NySe Ay (GKS adGlridS 27F ¢SAdd&dntack y Of dz
From Public List T N2 Y -RXK&EYy RWRyY ddddedirdBalypss ¢ KA & A& Yyl ISR
Texas.

5. Enter the first and last name of the attorney(s).

6. { St Seaiclx & IAJdRLigide

Add Individually [
Add Contact From Public List W
First Name e Last Nameé
John Doe
Email Firm Name
<«
File & Serve Texas-
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FILING INTO AN EXISTING C8teh:4¢ Service Contacts (continued)

7. ¢2 FTRR I bSg { SNIIAN2S SetvRe/Tontadtil ¥ NB ¥ -FERBY RWRV dlddzy RS |
Individuallyd é

8. 9OYVGSNI GKSANI FANRG yIYSs fsav®é yIYSE FyR SYFAE IR

Add Individually z
Add New Service Contact s

First Mame Middle Name Last Mame
Matalie Rasco

Email z Administrative Copy

nr@fileandserve.com| p 4

1 BN <

File & Serve Texas-
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B
FILING INTO AN EXISTING C8teh:4¢ Service Contacts (continued)

9. bSg {SNIBAOS /2yiGl Ola @At Sedvise Contad®¥S R drn2R SINISE 213NN
10. , 2dz Oy (GKSy SI aAf A&ddFEird Seii& Comtads) Fiz2KNS Y yiBy RFSdkd daNB

11. ¢ KS CANXY ! RYAYA&AGNY 02N OF y Sénax®Goatacis CA NI 0 K SNIDA O
drop-down menu to edit, remove, or add any Firm Service Contacts. Filers can access Firm Service
[ 2y 01 OG&a dzy RSNJ a{ S NHIihg S RdacR/dienhu@diedits renttzye FoSadd amyK S
Firm Service Contacts.

12. . 2dz Oy SRAG 2NI NBY29O
OlFlyé¢ A0O2Yy dzy RSNJ (1 KS |

>,\.T

SNIWAOS O2yidl OU RdzNA )
O 2

A
2y t dzYy @

O
[@nbN

Who should be notified about this filing?

Current Notice List: Parties will be e-Served and nofified.

Natalie Rasco nr@fileandserve com

] warda khan wkhan@fileandserve.com m

Mo ® Néxth Ofl2aY2 08 S®A SPG SLI{ plzd Y AStep BRéMe? & Subni@ (F 02X a

File & Serve Texas-
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R
FILING INTO AN EXISTING C3t8h:5¢ Review & Submit

To review the envelope details prior to submitting to the court using File & Sexas follow these steps:

Case Details Almost done. Review Entries.

1. Using your scroll bar,
review each section.

2. Ityou ind a misake i

a section, click on the

STEP 1 - Case Type STEP 2 - Parties STEP 3 - Documents STEP 4 - Service Contact STEP 5 - Review & Submit

R - - Jurisdiction : 11th Court of Appeals Case Category : Civil - Other Civil
’ J
aLISYOAfte AOZ2y
. Case Type : Civil Filer Type : Not Applicable
that section.
Payment Account: VISA Attorney : Eric James

Client Matter ID: 123456

3. The Document section
wil display the Leac
Document(S), ItS Sending Party Party Type Name Address
Attachment(s), the . utioner R
original format(s),
converted format(s) (if

applicable), the

Respondent James Company

Courtesy C0p|651 and Filing Cod Filing Original Converted Optional Document Document Court Coni F
ong ting Loce Description Document Document Services Category Description ourtesy Lopies ees
any Filing Code fees.
Mation (Lead Document) Mation test pdf Public Motion go@awfirmusa com, $10.00

Note to Clerk: Thank youl mo@lawfirmusa.com

P 4 4

Responsible for Filing Fees : John Smith

File & Serve Texas®
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File & Serve Texas-

4
5.
6.
5
8

Case Details Almost done. Review Entries. Printable Version

Documents ra
ilin rigina onverte ourtes)
escription opies

FILING INTO AN EXISTING C3t8hk:5¢ Review & Submit (continued)

al 1S adz2NBE GKS 02 NNBEB O Respahsill® for Fiing FegsA
¢CKS {SNIAOS /2yilYes ZF3QAID2yibBDOIEA
All fees associated with the transaction will be listed for your review.
,2dz Oy LINAYy(d GKS SyRogableVaSiodeSil Afa oeé
u

u
. 2dz Ydza Sub@mistf $ON) AYYSRAIFI OGS FAEAYy3I (2

D Oh
ax @
=3

>+

h?)
%

B

a
R

STEP 5 - Review & Submit

STEP 4 - Senice Col

nta

ct

Jurisdiction : Harris District Clerk — Civil Case Category : Civil - Other Civil

Case Type : Other Civil Filer Type : Attorney

Damage Amount : Less than $100,000 and non-monetary relief
Payment Account: Mastercard Attorney : Attomey 9Test
Client Matter ID: 56-57
Submit

Sending Party Party Type Name Address

Filing Code

© 2017 File & Serv&exas 33



FILING INTO AN EXISTING C8teh:5¢ Review & Submit (continued)

9. ! FiSNJ eSRmit@f RQdzNGd 9y @St 2 LISOkibs g Af € L2 LI dzLJd /| £t A0

10. You will be automatically taken to the Completed Filings page.

11. . 2dz Attt 6S FoftS (2 GOASe (GKS ¢NIyal OQtdAazy {dzYYl NE
SearchResulté | 2dz gAft 06S I 0of G2 LINAYy(d GKS ¢NIXyal Oda

12. ' yiAt GKS O02dzaNI Ot SN)] ! O0SLIiaxr wSa2S0iGax 2WSw& Gdz
0 NJ vy &l @anket sftireiEAvelage ®

S
O

Completed Filings

Search Jurisdiction = i

Select ~ Sale(:tl / f A O 1 A y 3 u K
From Date (mm/ddfyyyy) To Date (mm/ddfyyyy) th e e nve | O p e S O yO U Can
Filing Of Filing Type Sta rt Ove r'

My File & Serve Texas Filings v Select v
Case Category Filing Code

Select ~ Select v
Transac tion 1D Case Number - SI.I bmitte'd B‘F
Envelope D Cancel entire Envelope x

==

Search Result

fransaction 1D e — ction

101959 167396 Bexar County - District Clerk 02/09/2017 integratedcft 627 @ %X
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R
FILING INTO AN EXISTING C3t8h:5¢ Review & Submit (continued)

13. hy OS GKS Of SN] FOOSLJia e2dzNJ FAfAy3as e2dz gAff &S
going forward to €file/e-serve into the existing case.
14, . 2dz oAttt Fftglea oS FofS G2 NBOASSHG GKS ¢NIXyal OGA?2

Completed Filings + New Filing

From Date (mm/dd/yyyy) To Date (mm/dd/yyyy)
Jurisdiction Filing Of
Select e My File & Serve Texas Filings v
Transaction ID Case Mumber
Envelope 1D

Search Result

Envelope D Submitted BY Action

100587 160246 10-0001 Supreme Court 12/07/2016 Mork Bugbash o 4+
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LOCATING YOUR FEEAMPED DOCUMENT
Step In File & Serviexas

Once you receive the Accepted notification fréfile Texas, you will be able to view your fiEamped document
within File & Serv@exas Please follow these steps using File & S&éexado locate:

1.
2.
S
4.
5.

Go to your Completed Filings page.

Find the recently accepted transaction.

/[ ftA01 2y GKS aSéSolfftéeg AO2Yy®

{ONRBft R2gy (2 (KS 52 GuawpsdDocumeitS QUi2Af2dyY yIay R FAY R i
The link to your filestamped document will be there. This link will remain available for viewing at any time.

Documents
- - o Original Converted Stamped Optional Document Document
Status Filing Code Filing Description
9 g P Document Document Document Services Category Description
DEFEMDANT'S DEFEMDAMTS
i SECOND Does SECOND
Accepted Mation (No D's 2nd D's 2nd
( Fee) (Lead SUPPLEMENT Suppl to Suppl to not SUPPLEMENT
10/26/2016 Document) TOTHIRD 3rd Am 3rd Am contain TO THIRD
14:36) Note to [ AMEMDED PTJ-Lpdf PT.-Lpdf sensitive AMENDED
’ Clerk: PLEATO THE ) ) data PLEATO THE
JURISDICTION JURISDICTION
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1.

REVIEWING YOUR TRANSACTION SUMMARY

Envelope ID - 175694

Case Number : 10-0001

Case Type

Jurisdiction : Supreme Court

Case Type : Civil

Payment Account: Mastercard

Case Number: 10-0001

Client Matter ID: 12-888

You will be able to print the transaction summary for your records by cliokingNA y & I 6 £ S

Printable Version

Case Category : Civil - Other Civil

Filer Type : Not Applicable

Attorney : Ron Brown

Date Filed: 5/11/2017 04:17:30 PM

Filing
Description

Motion

Sending Party Party Type
Appellee
Appellant
Documents
Status Filing Code
Submitted Unlisted (Lead
Document)
Cancel Note to Clerk:

Better accept

File & Serve Texas®

© 2017 File & Serv&exas

Nat So Funny Business

Funny Business

Original Document

SAMPLE
MOTION.DOCK

Name Address
Converted Stamped Optional  Document Document R
. . Courtesy Copies Fees
Document Document  Services  Category Description
SAMPLE Publi ,I\_Ammn for P $0.00
MOTION. pdf ublic Emergency jguerr .com .
Relief

+ S NA ;
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REVIEWING YOUR TRANSACTION SUM(dédriviued)

2. You will also be able to view theal-time status of servicdsee screen shot below).

Service Contact 1

P Dat
e-Serve Name Email Public . Status "
Name Opened
Not So 1142016
Yes Yes  Fumy  Sent 3512

Business A k
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REVIEWING YOUR TRANSACTION SUM(dédriviued)

3. You will also be able to view tkef S NJ Q& uQoRrYheé Botuménts section.

Documents

Status

Rejected

(
11/08/2016

)

i
Filing Code e

Petition
(Lead

Note to|
Clerk:

Does
% This!%AFi-e&ndThe
Document) daf

. Original Document
Description

Document  Services Category

not
tai
#N@meThe+FileHa349Character PDF con a.|.n
sensitive

data

Documents

Fili
Status Filing Code ||ng

L. Original Document
Description

Dainctod Petition
Filing Review Comments - reject 1 hent)
Reject Reason -Duplicate New Case -

Filing - Please File Under Existing . =
Case

This!%AFi-e&ndThe
#M@meThe+FileHa%49Character PDF

[ranster

File & Serve Texas®
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St d  Optional D t
Converted Document b S cecumen

Document
Description

daga
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R
REVIEWING SUBMITTED FILINGS

1. You can review your submitted filings on the Completed Filings page. Under the @apy  YF8ing @ o
Al oAt T MRRISFR SaabelTexasFilings® 9 Y GSNI AV TF2NX I GA2Y Ayl Bl
,2dzNJ N> yal O0A2Yy BeathResS8d RAALI F @ SR dzy RSNJ a

2. You can review submitted filings by firm members by clicking on thel@rdps y YF8ingaE a | Y R & Sf
GMy Firm Filing @ OYUSNI AYF2NNXIFGA2Y Ay G & ( 2d8W &N 31aS Ol
RA&LX | & SéarcBeRIBNI ¢

Completed Filings + New Filing

Search Jurisdiction

Select v Select ~
From Date (mm/dd/yyyy) To Date (mm/ddiyyyy)
Filing Of Filing Type

My File & Serve Texas Filings v Select v

. - Filing Code

My File & Serve Texas Filings

My Firm Filing é— Select ¥
Transac tion ID Case Number
Envelope 1D

Search Result e—-
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R
REVIEWING SUBMITTED FILId¢@®inued)

0o ® 2 KSy &S MNBEYMKFKIAGE ¢ daeRINIgA €t 0SS |1 o60fS G2 aSS K2 3
oSubmitted B¢ @
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